SFC PRESS & MEDIA INFORMATION – SEASON 2009/10
INTRODUCTION

This guide sets out the facilities for TV and radio broadcasters, journalists and photographers for the St Mary’s Stadium.  Please read this guide and circulate it to members of your staff who will be using the stadium.  This will help us to provide you with a safe, comfortable and efficient environment in which to do your work.
CONTACT DETAILS

To ensure that you receive the best possible service, please direct your enquiry to the relevant department:-

SFC PRESS & MEDIA TEAM

Jordan Sibley, Press Officer (Press Accreditation):

Tel: 023 8071 1988; Email: jsibley@saintsfc.co.uk; Fax: 023 8072 7723

Simon Williams, Media Assistant:

Tel: 023 8071 1987; Email: swilliams@saintsfc.co.uk; Fax: 023 8072 7723

James Morley, Website & Programme Editor:

Tel: 023 8072 7712; Email: jmorley@saintsfc.co.uk; Fax: 023 8072 7723

SFC STADIUM OPERATIONS DEPARTMENT

Brendan McGlinchey, Operations Manager:

Tel: 023 8072 7765; Email: bmcglinchey@saintsfc.co.uk; Fax: 023 8072 7727

Mark Long, Event Safety Officer and Transport Manager:

Tel: 023 80727 772; Email: mlong@saintsfc.co.uk; Fax: 023 8072 7727

Sarah Wallace, Senior Operations Administrator:

Tel: 023 8071 1966, Email; swallace@saintsfc.co.uk; Fax: 023 8072 7727
SFC ACCOUNTS DEPARTMENT (billing enquiries)
Michael Hellen, Accounts Department:

Tel: 023 8071 1963; Email: mhellen@saintsfc.co.uk; Fax: 023 8072 7722

ACCREDITATION

TV BROADCASTERS

Accreditation for all TV staff will be provided from the Stadium Operations Department.  Please complete the attached official ‘SFC MATCHDAY ACCREDITATION FORM’ and fax it back to the Club.

The details required for each game are:-

· Name and address of Organisation

· Number of Cameras and proposed positions

· Number and names of those attending

· Areas of Access

· Car Parking Requirements

· Time of Arrival

· Matchday contact details

Broadcasting managers should make contact with the Stadium Operations Department as early as possible to allow us to provide passes for all staff involved in your operation.

Outside broadcasting facilities managers should also note that the stadium site is EXTREMELY restricted with very limited parking for non operational vehicles.

Please Note: A risk assessment will need to be submitted to the Operations Department before any broadcast can take place
All TV interviews approved by the Media Department must take place in front of the appropriate backdrop board

ALL PRESS REPORTERS

Accreditation passes for individual matches are available on a subject to availability basis from the Media Department by completing the attached ‘SFC MATCHDAY ACCREDITATION FORM’.  A minimum of 48 hours notice is required.  One pass per organisation per game will be issued and additional passes can be ordered subject to availability. Seasonal accreditation passes are NOT available.

The details required for each game are:-

· Name and address of organisation

· Name of attendee(s)

· Type of pass required

· Type of data line if required

· Company contact details

THIS FORM MUST BE SIGNED AND COMPLETED IN FULL AND FAXED BACK TO JORDAN SIBLEY ON 023 8072 7723
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VISITING CLUB MEDIA

Space for the BBC Radio stations relevant to the visiting Club (up to 3 seats), the Independent radio partner (up to 3 seats) and up to four other visiting Club media personnel and staff e.g. website editor (single seats each) will be reserved in the press area on the seating deck.  Requirements above this level will be accommodated where possible but cannot be guaranteed.  Applications must be submitted to the Media Department using the SFC MATCHDAY ACCREDITATION FORM.

Nb. SFC will directly invoice the visiting local BBC radio station for the fee assigned to full commentary.
VISITING CLUB TV COMMENTARY

Arrangements can be made for visiting Club TV commentary teams provided advance notice is given to the Club.  Arrangements will be made with the Clubs technical broadcasting partner and may vary from match to match.  Please contact the Operations Department as early as possible to assist in providing you with the best facilities possible.

RADIO ACCREDITATION

Radio broadcasters wishing to cover any match are asked to apply by filling out the official SFC MATCHDAY ACCREDITATION FORM (attached).  Priority will be given to Football League radio broadcasting partners and visiting Club radio partners (as set out above), the balance of radio broadcasting space in the press area will be allocated on a first come, first served basis.

WEBSITES

No website journalists will be offered accreditation and matchday access other than official Football League partners or subject to the arrangements set out above, the website of the visiting Club.

Southampton Football Club respectfully reminds pass holders that passes may be withdrawn if members of the media smoke or drink alcohol on the press deck.

PHOTOGRAPHERS/TECHNICIANS

For Championship matches photographer passes will be available on a match by match basis only to Football League accredited photographers.  No other photographers will be granted access under any circumstances.  The minimum notice period to matchday access is 48 hours.  Only one photographer pass will be issued per agency or publication.  All requests must be directed to the Media Department via the PHOTOGRAPHERS ACCREDITATION REQUEST FORM.
Nb. If any photography organisation wishes to use an analogue or ISDN line please complete and return the SFC MATCHDAY ACCREDITATION FORM in addition to the PHOTOGRAPHERS ACCREDITATION REQUEST FORM.
 Technician/Messenger applications should be made in the same way, however the Technician will not be permitted to take any form of photography while in the grounds of the Stadium.

For the safety and amenity of both photographers and spectators, photographers are asked to observe the guidelines below:

· Access to the pitch will be through the nearest vomitory in the Itchen concourse.

· Photographers/technicians must have their passes visible and ready for inspection at all times

· The designated photographers areas are between the two rows of pitchside signage behind both goals (Northam and Chapel Stands) and infront of the Kingsland Stand..

· There are NO photographic areas in front of the Itchen Stand.  There is only passage to and from the photographers’ vomitory, along the southeast corner of the Itchen Stand. 

· Photography is only permitted in the Media Conference Room and from the designated pitchside areas

· Please co-operate with Club Staff/Stewards in ensuring that you do not block the view of spectators

· Photographers may either sit on the ground or on a stool/camera case etc. no higher than 250mm.

PHOTOGRAPHERS/TECHNICIAN BIBS

On arrival at St. Mary’s Stadium, photographers and technicians will be issued with their accreditation pass and sign for use of a numbered bib, which will be recorded and distributed at the Press Entrance.  
The Press Entrance will re-open at full time where photographers/technicians are expected to return and sign back their bib.  FAILURE TO RETURN THE BIB WILL RESULT IN A FINE OF £25 CHARGED TO THE ACCREDITED ORGANISATION.    

All bibs remain the absolute property of Southampton Football Club.

OTHER INFORMATION

Interviews

No one to one interviews will be permitted other than Club or Football League broadcasting partners and visiting Club media partners where similar reciprocal rights exist.  Permitted one-to-one interviews will be conducted in the assembly area inside the tunnel and access will be gained along the pitchside from the photographers’ vomitory or in the conference area.  Press passes for the parties above will be suitably endorsed to permit assembly area access.

Note: All approved TV interviews must take place in front of the appropriate backdrop board.

Ground Regulations

All pass holders are reminded that their access to the ground is subject to the Ground Regulations which are on display within the stadium.  Copies are available from the Stadium Operations Department.

Pass Withdrawal

Southampton Football Club respectfully reminds pass holders that passes may be withdrawn for persistent breach of Ground Regulations or these guidelines.  Everyone at Southampton Football Club looks forward to working with pass holders to provide a working environment which meets the needs of press pass holder and fan alike.

NO SMOKING OR ALCOHOL IS PERMITTED ON THE PRESS

SEATING AREA
TELEPHONE & ISDN HIRE

Southampton FC have both analogue (telephone) and ISDN (digital) lines available for hire on both the press deck and the press lounge & photographers rooms.

After booking a line, the match attendee will be issued with a 5 digit PIN number, on the front of their matchday accreditation pass.  Instructions for use can be found on the reverse of their pass.

Seasonal Users

Season users need to apply for a seasonal PIN.  The Club recommend that organisations expecting to attend more than seven games in one season, apply for a seasonal PIN.

The Seasonal PIN Application Form can be found at the back of this booklet or available by contacting the Media Department on 023 8071 1988.

Please note: The SFC Matchday Accreditation Form must be completed on a match-by-match basis.  Seasonal PIN issue does not entitle the bearer to seasonal accreditation.

Day Users

Day users will be allocated a PIN number in the same way but the PIN will be cancelled when the stadium closes at the end of the matchday.

Analogue Line Hire

If an analogue line is requested, the match attendee will be issued with a connector for line conversion.  The connector is the absolute property of Southampton Football Club.  Please note: Handsets are not available from the Club
On arrival at the stadium, the journalist/photographer will sign for the connector.  At Full Time the Press Entrance will re-open and the journalist must return and sign the connector back to the Club.  Failure to do so will result in a company fine (detailed below).

CHARGES

	DESCRIPTION 
	PRICE

	Seasonal PIN number rental
	£350.00

	Day PIN number rental
	£50.00

	Charge for use (per unit)
	£0.08

	Failure to return analogue line connector
	£25.00

	Failure to return photographer/technician bibs
	£25.00


SFC MATCHDAY ACCREDITATION FORM

Note: This form must be completed for every match
Match                                                          Date


Organisation 


Address



Company Contact Name & Number


No. of attendees                 Press                  Photographer 

  Technician
(Please number boxes)
Name of journalist




         

Name of photographer


Name of technician


ISDN and Analogue Line Hire
There are ISDN and analogue lines available for hire from the Club.  Please select from the options below.  Please note charges do apply.  All prices are broken down in the media information pack 04/05.
Type of data line required:           ISDN                   Analogue                      None
(Please Tick)

PLEASE NOTE: HANDSETS ARE NOT AVAILABLE FROM THE CLUB
Billing name (If different)
Billing Address (if different)

I have read the media information and agree that I or the representative of my organisation will abide by the Club’s regulations.  I understand that if I have requested use of a data line, I am aware of the costs that apply.

Signed 


Football League Licence Number





Please fax Jordan Sibley on 023 8072 7723 or email to jsibley@saintsfc.co.uk

Please note: This form must be signed and completed in full.  
SOUTHAMPTON FC SEASONAL PIN APPLICATION FORM

LEAGUE ONE SEASON 2009-2010
Organisation 


Address



Company Contact Name


Contact Number 



No. of data lines required    Digital                  Analogue         
          None
(Please Tick)

PLEASE NOTE: HANDSETS ARE NOT AVAILABLE FROM THE CLUB
Billing name (If different)
Billing Address (if different)
PLEASE NOTE: YOU MUST CONTACT THE PRESS OFFICE IMMEDIATELY IF ANY OF THE ABOVE DETAILS CHANGE

I have read the media information and agree that I or the representative of my organisation will abide by the Club’s regulations.  I understand the charges that apply.

Signed 


Premier League Licence Number





Please fax Jordan Sibley on 023 8072 7723 or email to jsibley@saintsfc.co.uk

Please note: This form must be signed and completed in full. 

Southampton FC TV Broadcasters Accreditation Form
Note: This form should not be used by non TV media

Match                                                    Date


Organisation 


Address


                                                             Tel No. 


Matchday Contact Name

Contact Number 

No. of cameras 

Areas of Access required and Number of Cameras at each Location



Name(s) of crew




Car Parking requirements (Subject to availability)


Approximate time of arrival


I have read the media information and agree that I or the representative of my organisation will abide by the Club’s regulations.

Signed 


Please fax to Brendan McGlinchey on 023 8072 7765 or email to bmcglinchey@saintsfc.co.uk  

